
                   Best Practices 

Incident/Near Miss Reporting Responsibilities,  

Including WorkSafe BC forms 

 

 Report ALL injuries to your Supervisor/Chair immediately. Student injuries 

would be reported to their instructor. 

 Report to First Aid attendant if immediate attention is required. I 

recommend all injuries, no matter how insignificant they seem, be reported 

to first aid, but that is entirely up to the individual. 

 For First Aid Attendants. Please forward copies of all First Aid Reports to 

the Health and Safety Advisor. 

 If Medical Aid is required, the first aid attendant will fill out their required 

forms and arrange transportation and notify injured worker’s Supervisor. 

Medical Aid is defined as any outside medical service, ie: Emergency 

room/ambulance or a visit to their Doctor even if there is not going to be 

any lost time.  

 Please Notify the Health and Safety Advisor of ALL injuries that require 

medical attention. 

 ALL injuries that require Medical Aid or greater MUST, within 3 days by 

WCB Standards, have a Form 6 and 6a and Form 7 filled out and sent to 

Worksafe BC. These Forms are available on our web page: 

http://www.nlc.bc.ca/About-NLC/Health-and-Safety/Forms. Form 6 must 

be filled out by the injured worker and sent to Worksafe BC. as per 

instructions on the Form. Form 6a must be filled out by the Injured 

Worker/Supervisor or Instructor and sent to the Health and Safety Advisor. 

The reason for this is the Instructor will have all the student’s info and the 



particulars to the incident as they will have to fill out an incident report as 

well. The Form 7 will then be filled out by the Health and Safety Advisor. 

These completed forms would then be reviewed by the Health and Safety 

Advisor and will forward them to Worksafe BC.  

 ALL Injuries, First Aid visits, Incidents, and/or Near Misses must have an 

Incident Report filled out no matter how insignificant they seem. For 

Students these are the responsibility of the Instructor. Staff would be 

responsible to fill out their own incident report. These forms can be found 

here: http://www.nlc.bc.ca/About-NLC/Health-and-Safety/Forms. These 

forms provide details to Safety Committees, who investigate and make 

recommendations to help prevent future incidents. 

If you have any questions about these forms please call extension 6231 or 250-

787-6231 or my Cell 250-261-8046 or email gfarquharson@nlc.bc.ca  

Please continue to report all Hazards, Unsafe Conditions or Unsafe Acts to your 

Supervisor or Chair. 

My main goal as a Safety Advisor is to reduce the amount of Injuries and Incidents 

to eventually reach an Accident Free Campus.  

With everyone working together I think this goal is very achievable!        

Thank You for your cooperation 

Gary Farquharson     

Health and Safety Advisor                                                      

 

 

 

 


